Notice to the Trade - Notice to Title II Shippers and Their Freight Forwarders dated November 16, 2011



Reimbursement of the fee charged to freight forwarders for obtaining phytosanitary certificates will be done through WBSCM. To receive payment through WBSCM, one needs to be a "vendor" in WBSCM. As such, all freight forwarders must be registered in the Central Contractor Registration (CCR) database (https://www.bpn.gov/CCR/default.aspx). In cases where subcontractors are used as freight forwarders by a PVO, the subcontractor should be fully registered in CCR to obtain payment. If not, payment will be made to the contractor. 

In addition, all phytosanitary certificate fee invoice submissions for reimbursement must include the following: 

a) a copy of each phytosanitary certificate, and
b) the corresponding freight Purchase Order, noting the line item associated with each certificate. 

For Title II domestic and international preposition shipments, the freight forwarder will submit a copy of the commodity Purchase Order rather than the freight Purchase Order, along with a copy of each phytosanitary certificate. 

For FAS reimbursement, the FAS Agreement number must be clearly indicated. 

Invoices should be mailed to:

Regular Mail:
International Procurement Division 
USDA - Farm Service Agency 
Beacon Facility - Mail Stop 8738 
P.O. Box 419205 
Kansas City, MO 64141-6205

Express Mail: 
International Procurement Division 
USDA - Farm Service Agency 
Beacon Facility - Mail Stop 8738 
9240 Troost Avenue 
Kansas City, MO 64131-3055

To become a "USDA Vendor" please complete the Supplier Self-registration form (pdf, 59kb) which is found at: http://www.fsa.usda.gov/FSA/webapp?area=home&subject=coop&topic=pas 

An electronic version should be completed and sent via email to todd.shuck@kcc.usda.gov. For Type of Vendor, select "Central Vendor" and complete all required fields. Select "Service Int Admin" as the Product/Service Category.

In addition, please complete an SCM-2 form (pdf, 96kb) as directed and check the "Corporate Vendor Administrator" box. Please scan and email an electronic version to Todd Shuck as well. 

Note that if the process changes due to updates to WBSCM, we will send out additional information. 

Questions regarding this notice should be directed to Ms. Christine Karpinski, USAID/Transportation, telephone (202) 567-4642, e-mail ckarpinski@usaid.gov. 

